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INTRODUCTION 

 

The purpose of this handbook is to assist advisors in their goal to effectively advise 

students through the specific programs of study at The University of Texas Health 

Science Center at Houston School of Nursing.  The handbook is intended to be used 

together with the School of Nursing Catalog, the School of Nursing Student and 

Program Policies, the Student Handbook, and the UT-H Faculty Guide.  Any 

suggestions or changes which improve this handbook will be welcomed and greatly 

appreciated. 

 

Laurie Rutherford 
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ADVISEMENT POLICIES AND PROCEDURES 

 

S1510 Faculty Advisors 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1510.pdf 

 
Each student enrolled in a School of Nursing program will be assigned a faculty advisor.  
 
Procedures  
I. Advisor/Advisee Interaction  

 Incoming students will be assigned a faculty advisor in conjunction with 
appropriate Department Chair recommendations. (Doctoral students should see 
policies D7600 (for PhD students) and D8010 (for DNP students).  

 The student will have an advisor for the duration of enrollment.  

 Students are responsible for initiating and maintaining contact with their advisors.  

 Students must contact their advisors prior to changing their planned program of 
study.  

 Advisor/Advisee interactions can be documented on the Student Advisement 
Record form, which may be found in the Student Affairs Office and on the ñIò 
drive.  

II. Change of Advisor  
The advisor or the advisee may petition the Student Affairs Office, in writing, for a 
change of advisor. After a change is made, the Student Affairs Office will notify each 
party.  
 
Doctoral students may petition the appropriate doctoral council for a change of 
advisor.  
 

G5320: Degree Plan - MSN 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/msnpolicies/g5320.pdf 
 
Each graduate student will be assigned an academic advisor at the time of admission to 
the graduate program. Upon enrollment, the graduate student and academic advisor will 
complete a degree plan that will specify which courses are to be taken to complete the 
degree requirements. Both the student and the advisor will sign the completed plan, 
which is filed in the Student Affairs Office. The student may revise the degree plan with 
the consent of the advisor. 
 
See Student Affairs Office for Degree Plan form 

D7600: Doctoral Student Academic Advisement Policy  

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/phdpolicies/d7600.pdf 
 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1510.pdf
http://son.uth.tmc.edu/acaddept/academicaffairs/documents/msnpolicies/g5320.pdf
http://son.uth.tmc.edu/acaddept/academicaffairs/documents/phdpolicies/d7600.pdf
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All doctoral students will be advised by a nursing faculty member throughout the 
doctoral program. The student is assigned to an advisor upon admission to the 
program. The advisor continues with the student during the program of study as long as 
it is mutually agreeable with the student and advisor. The studentôs advisor provides 
academic advisement, and may also serve on the mentorship team, candidacy 
committee and dissertation committee. The student has the option to ask another 
eligible faculty member to assume the advisor role anytime during the program until the 
appointment of the dissertation committee. Upon the appointment of a dissertation 
committee, the chairperson of the dissertation committee becomes the faculty advisor 
for the remainder of the program. If a student changes advisors it is the studentôs 
responsibility to notify, in writing, the present advisor and the Chairperson of the 
Doctoral Degree Council and the Student Affairs Office of the change. 

 

D7320: Degree Plan ɀ PhD 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/phdpolicies/d7320.pdf 
 
Each doctoral student will be assigned an academic advisor at the time of admission to 
the doctoral program. By completion of the first 12 hours of course work, doctoral 
students and their academic advisors will complete a degree plan to specify which 
courses are to be taken to complete the degree requirements. Both student and advisor 
will sign the completed plan, which is then filed in the Student Affairs Office. The student 
with consent of the advisor may revise the degree plan. It is the studentôs responsibility 
to submit the revised degree plan to the Student Affairs Office. The required courses 
necessary to meet the degree requirements for the doctoral program of study are set by 
the Doctoral Degree Council. The program is a postmasters curriculum comprised of 66 
semester hours distributed as follows: (the sample plans are located under Degree 
Plans in this advisor handbook). 
 

D8010: DNP Advisement Policy 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/phdpolicies/d7600.pdf 
 

All DNP students will be advised by a faculty member throughout the doctoral program. 
The advisor-advisee relationship is foundational for a student to progress in the 
program. The student is assigned an advisor upon admission into the program by the 
DNP Coordinator. The advisor serves as both the academic and Clinical Scholarship 
Portfolio (CSP) advisor.  Selection of an advisor is based on a match between the 
studentôs clinical interest and the faculty memberôs expertise as well as interest in 
working together through the development and acceptance of the CSP. Academic 
advisement includes advice about the program, courses, clinical preceptorships, and 
fellowship experiences. CSP advisement includes assisting the student in the selection, 
development, and completion of a practice inquiry project based on a clinical problem of 
interest to the student. The advisor is responsible for approving any inclusions such as 
case studies into the CSP and the final CSP before submission to the DNP Council for 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/phdpolicies/d7320.pdf
http://son.uth.tmc.edu/acaddept/academicaffairs/documents/phdpolicies/d7600.pdf


  

ADVISOR HANDBOOK   PAGE 9 

approval before graduation. The student is expected to maintain timely and ongoing 
communications with the advisor and be responsive to established timelines.  If either 
the student or advisor wishes to change advisor, this request is addressed to the DNP 
Coordinator who has the authority to officially make an advisor change. Any change in 
advisor will be reported to the Student Affairs Office by the DNP Coordinator. 
 

D8015: Degree Plan ɀ DNP 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/dnppolicies/d8015.pdf 
 
Each DNP student will be assigned an advisor at the time of admission into the 
program. The DNP student and the advisor will complete a degree plan, which outlines 
the course to be taken to complete the DNP degree requirements. The student, advisor, 
and DNP Coordinator will sign the completed plan, which is then filed in the Student 
Affairs Office. The student, advisor, and DNP Coordinator will receive copies. The 
student is expected to follow the degree plan. Any changes to the plan must be first 
discussed with the advisor who will then submit a signed revised plan to the DNP 
Coordinator and the Student Affairs Office. 
 
The required courses necessary to meet the degree requirements for the DNP program 
are set by the DNP Council. The post-masters DNP curriculum is comprised of 46 
semester hours (the degree plan is located under Degree Plans in this advisor 
handbook). 
 

ADVISOR ASSIGNMENT PROCESS  

The Associate Dean for Academic Affairs and the Department Chairs determine which 
faculty will serve as advisors to students.  The advisors are assigned advisees based on 
their percent effort of time, and their experience in advising.  New faculty members are 
not typically assigned advisees during their first semester.   The Department Chairs will 
determine who will advise students for the summer for faculty on nine-month contracts. 
 
UNDERGRADUATE ADVISING 
Faculty members who have 100% effort of time are assigned a maximum of 25 BACC 1 
advisees.  The RN-BSN and BACC 2 advisees are typically divided among certain 
faculty.  There is no maximum limit of advisees for those who advise RN-BSN and 
BACC 2 students.  
 
MSN/POST-MSN AND NON-DEGREE ADVISING 
There is no maximum limit of advisees for track directors.  The Coordinator of the MSN 
Program advises all post-baccalaureate advisees.  There is no maximum limit of 
advisees assigned.  Non-degree doctoral students are advised by the doctoral faculty 
members who have agreed to work with them. 
 
DOCTORAL ADVISING 
PhD and DNP advisors should have no more than 3-5 advisees.   

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/dnppolicies/d8015.pdf
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STUDENT HANDBOOK 2009-2010  
 

ACADEMIC DISMISSAL AND APPEAL 

If a student does not meet the academic criteria for progression in the program, a letter 
of academic dismissal will be sent to the student. The Councils (Baccalaureate Degree 
Council, Masters Degree Council, PhD Council and DNP Council) assist with decision-
making and implementation of policies concerning the admission, readmission, 
progression, and graduation of students. If the student wishes to request that the 
appropriate Council reconsider its recommendation, the student must submit a written 
request within five working days after receipt of the recommendation, to the appropriate 
Council stating rationale in support of the request. The Council, upon receipt of the 
request, will review the request and render its final recommendation in writing to the 
Dean with a copy to the student within 15 working days. A student dissatisfied with the 
recommendation by the Council may then appeal directly to the Dean by submitting a 
written request with supporting evidence within five working days of receipt of the 
Councilôs recommendation. The student will be notified of the Dean's decision within five 
working days. The determination of the Dean is final and there is no further appeal. 
 

ACADEMIC HONESTY 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1020.pdf 
Since the value of an academic degree depends on the absolute integrity of the work 
done by the student for that degree, it is imperative that a student maintains a high 
standard of individual honor in his or her scholastic work.  The faculty and the students 
of The University of Texas Health Science Center at Houston School of Nursing expect 
that every student will maintain a high standard of individual honor and academic 
honesty while studying at this school.  Any student who commits an act of academic 
dishonesty is subject to discipline.  Scholastic dishonesty includes, but is not limited to, 
cheating, plagiarism, collusion, the submission of any work or materials for credit that 
are attributable in whole or in part to another person, taking an examination for another 
person, any act designed to give unfair advantage to a student or the attempt to commit 
such acts, and taking material created in other courses or semesters by you or by 
others or by faculty and submitting it as if it was current or original work 
 

ACCREDITATION 

All programs are accredited by appropriate agencies.  The School of Nursing is 
accredited by the Commission on Collegiate Nursing Education (CCNE) through 
December 31, 2011. CCNE is located at: One Dupont Circle, NW, Suite 530 
Washington, DC 20036 Phone: (202) 887-6791 Fax: (202) 887-8476.  For more 
information about CCNE, go to their website at:  
http://www.aacn.nche.edu/Accreditation/index.htm 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1020.pdf
http://www.aacn.nche.edu/Accreditation/index.htm
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The baccalaureate program is also approved by the Texas Board of Nursing.  The 
Nurse Anesthesia program is accredited by the Council on Accreditation of Nurse 
Anesthesia Educational Programs.  All programs, including the doctoral programs are 
approved by the Southern Association of Colleges and Schools (SACS). 
 

ADD/DROPS 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1030.pdf 
After registration, and during the add/drop period, students may add a course with the 
approval of the advisor and the course instructor.  Students need to refer to the 
timetable each term for the deadline for adding courses.  After registration, and during 
the add/drop period, students may drop one or more of the courses in which they are 
enrolled.  Students need to refer to the timetable each term for the deadline for dropping 
courses. 
 

ADVANCED PRACTICE APPLICATIONS 

For information regarding advanced practice, advanced practice application forms, etc. - 
http://www.bon.state.tx.us/ 
 

AMERICANS WITH DISABILITIES ACT 

http://www.uth.tmc.edu/ut_general/admin_fin/planning/pub/hoop/02/2_18C.html 
The student seeking accommodation is responsible for initiating a request to his/her 
respective Section 504 Coordinator who will meet with the student to acknowledge the 
request, gather information, and explain the process. The student may use the Student 
Request for Accommodation Form available in HR-EEO.  
 

APA FORMAT 

ALL students in ALL programs are to write their papers in APA (American Psychological 
Association) Format.  Below are two websites which provide excellent information on 
APA format. 
http://owl.english.purdue.edu/owl/resource/560/01/ 
http://www.vanguard.edu/faculty/ddegelman/index.aspx?doc_id=796 
 

BLACKBOARD 

http://bb.uth.tmc.edu/index3.html 
All students are required to learn and use Blackboard to gain access to course 
documents, syllabi, course announcements, testing information, online discussions and 
more. 
 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1030.pdf
http://www.bon.state.tx.us/
http://www.uth.tmc.edu/ut_general/admin_fin/planning/pub/hoop/02/2_18C.html
http://hr.uth.tmc.edu/EEOnew/EEO%20Forms/Reasonable_Accommodation_Student.pdf
http://hr.uth.tmc.edu/EEOnew/EEO%20Forms/Reasonable_Accommodation_Student.pdf
http://hr.uth.tmc.edu/EEOnew/EEO%20Forms/Reasonable_Accommodation_Student.pdf
http://owl.english.purdue.edu/owl/resource/560/01/
http://www.vanguard.edu/faculty/ddegelman/index.aspx?doc_id=796
http://bb.uth.tmc.edu/index3.html
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The UT-Houston BlackboardÊ, an easy to use online learning tool. Accessible at any 
time, via the Internet, it allows students and faculty to access class information as 
needed. You must have a username and password from The University of Texas Health 
Science Center at Houston or another UT System institution to enter this site. 
 

BOARD OF NURSING - TEXAS 

The mission of the Texas Board of Nursing (TBON) is to protect and promote the 
welfare of the people of Texas by ensuring that each person holding a license as a 
nurse in the State of Texas is competent to practice safely. The Board fulfills its mission 
through the regulation of the practice of nursing and the approval of nursing education 
programs. This mission, derived from the Nursing Practice Act, supersedes the interest 
of any individual, the nursing profession, or any special interest group.  You may access 
the TBON via their website:  http://www.bon.state.tx.us/ 
 

BOOKS 

Faculty members determine books required for each course.   Students are strongly 
encouraged to purchase the required texts for each course.  Textbooks may be 
purchased at the UT Bookstore located on the 2nd floor of the SONSCC building. 
 

BUILDING ACCESS 

The School of Nursing Student Community Center Building does not have a security 
guard here after 10 pm, and therefore, we consider it unsafe for anyone to be in the 
building after that hour.  We want our students to enjoy our building and for it to serve 
their needs.  Therefore, staying overnight in the SONSCC is prohibited.   
 

CALENDAR 

http://registrar.uth.tmc.edu/SOC/registration_index.html 
The academic calendar for each term is located on the Registrarôs webpage.  Go to the 
Registrarôs Office homepage and click on ñRegistration Calendarò, then on the term you 
need under ñAcademic Programs.   It includes the dates of the terms, add/drop 
deadlines, tuition payment deadlines, holidays, and other important deadlines. 
 
The two-year Academic Calendar showing the beginning and ending dates for all the 
School of Nursing terms is located at: 
http://son.uth.tmc.edu/prospstudent/applresources/documents/semester-calendar.pdf 
 

http://www.bon.state.tx.us/
http://registrar.uth.tmc.edu/SOC/registration_index.html
http://son.uth.tmc.edu/prospstudent/applresources/documents/semester-calendar.pdf
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CALENDAR - 2009 -2010 ACADEMIC YEAR 

Fall Semester 2009 
Semester Begins August 31, 2009 
Classes End  December 11, 2009 
Exams  December 14 -18, 2009 
 

Spring Semester 2010 
Semester Begins January 11, 2010 
Classes End  April 30, 2010  
Exams  May 3 - 7, 2010 
Spring Break  March 8 - 12, 2010 
 

Summer Sessions 2010 - 12 Weeks 
Session Begins May 24, 2010 
Classes End  August 13, 2010 
Exams  August 16 - 17, 2010 

 
1st 6 Weeks 2010 

Session Begins  May 24, 2010  
Classes End  July 2, 2010  
Exams  July 6, 2010 
 

2nd 6 Weeks 2010 
Session begins July 7, 2010  
Classes End  August 16, 2010 
Exams  August 17, 2010 
 

CALANDAR - 2010 -2011 ACADEMIC YEAR 

 

Fall Semester 2010 
Semester Begins August 30, 2010 
Classes End  December 10, 2010 
Exams  December 13-17, 2010 
 

Spring Semester 2011 
Semester Begins January 10, 2011 
Classes End  April 29, 2011 
Exams  May 2 - 6, 2011 
Spring Break  March 7 - 11, 2011 
 

Summer Sessions 2011 - 12 Weeks 
Session Begins May 23, 2011 
Classes End  August 12, 2011 
Exams  August 15 - 16, 2011 
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1st 6 Weeks 2011 

Session Begins  May 23, 2011 
Classes End  July 1, 2011 
Exams  July  5, 2011 
 

2nd 6 Weeks 2011 
Session begins July 6, 2011 
Classes End  August 15, 2011 
Exams  August 16, 2011 
 
Holidays will be announced in the schedule of classes. 
 

CATALOG 

http://son.uth.tmc.edu/currstudent/ 
The current School of Nursing catalog is available online.  This catalog is a general 
information publication only. It is not intended to nor does it contain all regulations that 
relate to students. However, it contains helpful information, course descriptions, 
program information, admissions requirements, etc. 
 

CENTER FOR NURSING RESEARCH 

http://son.uth.tmc.edu/research/ 
The School of Nursing provides research services through its Center for Nursing 
Research (CNR). The Associate Dean for Research, Statistician, Biostatistician, and the 
CNR staff assist faculty and students with preparation and submission of grant 
proposals for extramural funding, preparation of research manuscripts, design of 
research methods and statistical analyses, electronic entry and analysis of data, and 
processing of institutional review board and agency approvals. The CNR provides post-
award support for faculty and students.  The CNR sponsors research seminars and 
workshops; processes graduate student travel for research presentations funded 
through the School or grants to the School; and, informs faculty and students of funding 
opportunities and research conferences through the CNRôs Website. 
 
The Center for Nursing Research houses over 5,000 square feet of biobehavioral 
research laboratories: basic science, controlled environment, behavioral research, 
stress reduction, energy field, pre-clinical critical care laboratory, and biomedical 
engineering laboratories are available at the School of Nursing. 
 
All students must adhere to the University of Texas Health Science Center at Houston 
(UTHSC-H) polices for the conduct of research (See HOOP 23.01). All proposals for 
extramural funding related to school work must be submitted through UTHSC-H by the 
CNR and awards made to UTHSC-H, regardless of where the work is being done. The 
CNR staff will advise the student on institutional policies on indirect cost recovery and 

http://son.uth.tmc.edu/currstudent/
http://son.uth.tmc.edu/research/
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review of research. Generally a minimum of one month is needed to process 
applications for extramural funding. 
 

CEIR (CENTER FOR EDUCATION AND INSTRUCTIONAL RESOURCES 

http://son.uth.tmc.edu/centers-progs/ceir/ 
The Center for Education and Instructional Resources is responsible for providing the 
most comprehensive and advanced technology solutions for the faculty and students of 
the School of Nursing (SON). The CEIR researches and implements student application 
software, online assessment software, and state-of-the-art classroom instructional 
technology. The CEIR also provides information and resources regarding educational 
media design and distance education. The learning resource center supports students 
and faculty with reference and reserve material, and with three computer labs. 
 

COMPUTER REQUIREMENT AND SPECIFICATIONS 

http://son.uth.tmc.edu/prospstudent/applresources/ 
UT-Houston School of Nursing students are required to have a personal computer to 
access educational materials, reference material, and email for communication with 
faculty, staff, and other students. The School of Nursing recommends that students 
purchase a laptop since Internet access is available throughout the building. Please 
note: new technologies are constantly being implemented (such as online assessments) 
that may require the use of a laptop however students currently still have the option to 
purchase either a desktop or laptop system.  Access the CEIR website for computer 
specifications required. 
 

CPR AND RN LICENSE INFORMATION 

CPR and RN License info must be kept current in the Student Affairs Office.  All 
students must make sure that the Student Affairs Office has your current CPR and RN 
License information.  A hold will be placed on your record if this information is not 
current.   
 

CHANGE OF ADDRESS, PHONE, NAME 

If you need to change your address or phone number, do so by accessing UTLINK. Go 
to http://utlink.uth.tmc.edu/.  Click on Student.net, click on REGISTRATION AND 
STUDENT RECORDS, and then click on ADDRESS/TELEPHONE CHANGE.  Select 
the 'address type' you wish to add or change, click on 'show address'. Make the 
corrections to the displayed address and telephone number, or add an address and 
telephone. Click on 'update address' after the change has been entered.   Name 
changes must be made in person at the Registrarôs Office and the student must bring 
certified documentation that you have legally changed your name. 
Make sure your beeper, cell phone, pager, and emergency number are on file in the 
Student Information System.  That way in case of an emergency, we can contact you.   

http://son.uth.tmc.edu/centers-progs/ceir/
http://son.uth.tmc.edu/prospstudent/applresources/
http://utlink.uth.tmc.edu/
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CLINICAL EXPERIENCE 

The School of Nursing is located in The Texas Medical Center where students have a 
variety of educational opportunities. Clinical learning experiences are available with 
other University of Texas affiliations in The Texas Medical Center, such as Memorial 
Hermann Hospital and The University of Texas System M. D. Anderson Cancer Center. 
The Memorial Hermann Hospital System, The University of Texas MD Anderson Cancer 
Center, The University of Texas Health Services, The Methodist Hospital, St. Luke's 
Episcopal Hospital, Texas Children's Hospital, St. Josephôs Hospital, Harris County 
Hospital District, The Institute of Rehabilitation and Research, The Veterans Affairs 
Medical Center-Houston, and Harris County Psychiatric Center, as well as a wide 
variety of other health care facilities, are utilized by the School of Nursing. In addition to 
these extensive hospital resources, students have opportunities for learning 
experiences in other facilities, such as neighborhood health centers, nursing homes, 
day care centers, city and county health departments, mental health facilities, and 
physicians' offices and clinics. A unique opportunity for clinical training exists in the UT 
Health Services-Houston, a nurse-managed clinic. 
Students may be assigned clinical experiences outside the Texas Medical Center area, 
on non-traditional days, such as Saturdays, and clinical times range from day clinicals to 
night clinicals. 
 

DEAN'S LIST HONORS 

Undergraduate students earning Dean's List Honors are recognized as having achieved 
a level of academic excellence by having a minimum term grade point average of 3.5 
and being enrolled in more than four (4) hours during that term. 
 

DECLARATORY ORDERS 

Students admitted to the Undergraduate Program must meet legal requirements for 
licensure to be eligible to take the licensing examination after graduation. Applicants 
and nursing students may voluntarily seek a declaratory order from the Board of Nurse 
Examiners in regard to convictions, mental illness, and/or chemical dependency in order 
to determine eligibility for licensure.  Students are encouraged to confirm their eligibility 
as soon as possible. Information regarding the declaratory order process may be found 
at the Texas Board of Nursingô website at: http://www.bon.state.tx.us/ 

DEGREE PLANS 

The student is held responsible for knowing degree requirements and enrolling for 
courses that fit into her/his degree program. Students are also held responsible for 
knowing the School of Nursing's regulations in regard to the standard of work required 
for continuance in the program.  It is the studentôs responsibility to complete the 
necessary paperwork (if requesting petition for equivalency credit) and plan ahead for 
when he/she will take certain courses, as some courses are offered only once a year.   

http://www.bon.state.tx.us/
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DRUG SCREENING 

All new students are required to have a drug screen prior to enrollment.  Students may 
be required to have additional drug screen testing if the clinical agency to which they 
are assigned requires drug screening.  New students have their drug screening through 
Surscan.  Students access Surscan through their website at: 
http://www.surscan.com/nursing_students.html 
 
University of Texas Health Services (UTHS) also offers urine drug screening services to 
nursing students at University of Texas Health Science Center Houston School of 
Nursing (UTSON).  Each urine drug screen collector has received urine drug specimen 
collection training and must receive periodic training updates.  The medical review 
officer (MRO), Dr. George Delclos is Board certified in Occupational Health as well as 
Internal Medicine.  Dr. Delclos is the MRO for several local healthcare institutions 
including TIRR, Texas Childrenôs Hospital, and Pulse Staffing.  In addition, UTHS has a 
drug screening bathroom specifically designed for urine drug screen collection.   
 
The test to be performed will be a 5 panel non-DOT drug screen with adulterant 
controls.  Drugs included in the screen are: 

 THC (marijuana) 

 PCP 

 Amphetamines 

 Methaqualone 

 Cocaine 

 Methadone 

 Opiates 

 Benzodiazepines 

 Barbiturates 

 Propoxyphene 
 
Each student drug screen will be collected by appointment at UTHS.  Negative reports 
will be faxed to the UTSON Student Affairs Office confidential fax the same day 
received by UTHS.  Positive reports will receive MRO follow-up with an attempt to 
contact the student within 24 hours of the receipt of the results at UTHS.  The MRO will 
work diligently to clear the positive result as quickly as possible.  Standards allow the 
specimen donor as long as 10 days to clear the result with the MRO however, it is 
unusual require to require more than a 3 days.    
 
The cost for each student will be $38.00 payable at the time of the specimen donation.  
This fee includes the cost of specimen collection, testing, confirmation for positive 
results, MRO and reporting.  Specimen donors requesting confirmation testing by an 
independent lab will be charged an additional fee.  Call for an appointment at 713-500-
3267.  UTHS is located at: 7000 Fannin, Suite 1620, Houston TX 77030 (Corner of 
Fannin and Pressler) 

http://www.surscan.com/nursing_students.html
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EMAIL ɀ UT STUDENT EMAIL 

All IMPORTANT correspondence will be emailed to you via your UT Student Email.  It is 
imperative that you read your emails on a regular basis.  Email addresses are:  First 
Name.MI.Last Name @ uth.tmc.edu.      

EMERGENCY LOANS AVAILABLE 

http://sfs.uth.tmc.edu/ 
Emergency Loan Details  
 
Emergency loans (short-term, 90-day loans) are available for tuition payment and for 
living expenses (for GSBS students, living-expense emergency loans are due in 120 
days). We cannot apply these funds to your personal bank account via direct deposit at 
this time. We cannot accept credit card payments to repay these funds.  
 
General Eligibility Criteria: 

 Must be enrolled at least 1/2 time for living expense emergency loans; 
may be enrolled less than 1/2 time for tuition payment emergency loans.  

 Must be a U.S. Citizen or Permanent Resident. (International Students should 
inquire about emergency loans at the International Office.)  

 Students must be in good academic standing and have no institutional holds on 
their records.  

 
Tuition Emergency Loans 
 
Tuition emergency loans are processed only for the amount of the tuition and bear 
interest at a 5% annual rate. This emergency loan is applied directly against the 
student's account. The student will have to stop by the Financial Aid Office to apply. 

EMERGENCY RESPONSE PLAN FOR STUDENTS 

In case of an emergency situation, the SONôs leadership will communicate via multiple 
channels (meeting, UT email, phone call, etc.) with the SONôs students regarding issues 
such as: building evacuation, reporting to work or class, clinical coverage, on-call 
schedules, patient care issues, teaching and research operations.  
 
Students not on premises at the SON are instructed to visit the universityôs web site at 
http://www.uthouston.edu/.   For updates or instructions regarding emergency 
situations. Students may tune in to any of these radio stations: KILT-AM 610, KILT-FM 
100.3, KPRC-AM 950, or KTRH-AM 740.  Local television stations KHOU 11, KHWB 
39, KPRC 2, KRIV 26, KTRK 13, KXLN 45 and KTMD 47.   Students may call (713) 
500-9996 for information.    
 
If the Houston phone number listed above is out-of-order, please call toll-free, 1-866-
237-0107 for university closure information.  
 

http://sfs.uth.tmc.edu/
http://www.uthouston.edu/


  

ADVISOR HANDBOOK   PAGE 19 

Students on premises at the SON during an emergency situation will be directed during 
the emergency by the Area Safety Liaison (ASL) on the floor in which they are located. 
The ASL will be identified by carrying a red emergency back pack and a red badge. 
IMPORTANT NUMBERS: (See additional information regarding UT Police included in 
this document.) 
 
Emergencies (24-hour number): 911 or 713-792-4357 
Service Calls including escort service (24-hour number): 713-792-2890  
 

ESSENTIAL SKILLS FOR NURSES 

Nurses must be able to demonstrate cognitive skills in critical thinking and 
logical/analytical thinking. Nurses must have psychomotor skills including fine motor 
dexterity, physical strength, coordination, and proper body mechanics.  Observational 
skills are also required such as the ability to hear within the normal decibel range, the 
ability to read English in regular to extra-fine print, and the ability to palpate/auscultate. 

FINANCIAL AID 

http://sfs.uth.tmc.edu/ 
All students must be enrolled at least half-time to be eligible for financial aid.  Contact 
the Financial Aid for details. 
 
Bachelor of Science Program - To be considered in good standing and making 
satisfactory academic progress for financial aid, a student must maintain a cumulative 
grade point average of 2.0 or greater and be enrolled in at least 6 hrs during the Fall 
and Spring and 5 hrs in the Summer term.  A student will immediately become ineligible 
for financial aid when his/her cumulative grade point average drops below 2.0 at the end 
of any term (trimester/semester). 
 
Graduate Program (MSN, PHD, and DNP) - To be considered in good standing and 
making satisfactory academic progress for financial aid, a student must maintain a 
cumulative grade point average of 3.0 or greater and be enrolled in at least 5 hrs during 
the Fall and Spring and 3 hrs in the Summer term.  A student will immediately become 
ineligible for financial aid when his/her cumulative grade point average drops below 3.0 
at the end of any term (trimester/semester). 
 
For those who began the PHD program prior to Fall 2006:  To be considered in good 
standing and making satisfactory academic progress for financial aid, a student must 
receive a grade of "P" (Pass) in all courses attempted for the semester. A student who 
receives a grade of "F" (Fail) will immediately become ineligible for financial aid. 
 

http://sfs.uth.tmc.edu/
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FIRE EMERGENCY PROCEDURE 

1. IMMEDIATELY:  Isolate the fire and smoke by closing all windows and doors if 
possible. DO NOT LOCK THE DOORS.  NOTE: If you believe it to be an 
electrical fire turn room lights off.   

2. Call 911 and UTPD 713-500-HELP (4357) and provide the following information: 
a. EXACT location of the fire (building, floor, and room number). 
b. Type of fire (electrical, flammable liquid, trash, etc.). 
c. Extent of fire (severity of fire and/or amount of smoke). 
d. Your name and the telephone number. 
e. Activate the fire alarm system by pulling the nearest fire alarm pull station. 

3. Evacuate the building using the nearest enclosed stairway or ground exit when 
advised by a UT-Houston Fire Warden, Facility Operations Personnel, UTHSC-H 
Safety Personnel, UTPD, HFD Personnel, or if YOU think it is necessary.  Notify 
all personnel of the emergency (students, patients, visitors, & employees). 

4. Re-enter the building only after the all clear is given by safety personnel or 
UTPD. 

5. ELEVATORS SHOULD NEVER BE USED DURING A FIRE. 
 
IMPORTANT NUMBERS: (See additional information regarding UT Police included in 
this document.) 
 
Emergencies (24-hour number): 911 or 713-792-4357 
Service Calls including escort service (24-hour number): 713-792-2890  
 

GRADUATION 

Official commencement ceremonies are held each year in May. Graduates cannot 
participate in commencement prior to completion of their program. 

GRADUATION WITH HONORS (UNDERGRADUATE STUDENTS ONLY) 

To graduate with honors, an undergraduate student must have the following cumulative 
grade point average: 

Highest Honors 3.90 - 4.00 
High Honors   3.70 - 3.89 
Honors   3.50 - 3.69 

 
Only nursing course work taken at the School of Nursing will be used in determination of 
honors. 
 

HONORS PROGRAM 

The School of Nursing has an Honors Program for in which senior level (4th fall and 5th 
spring semester) BSN students may participate.  The goals of the Honors Program are 
to: 
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Encourage scholarly achievement in talented and highly motivated students. 
Promote a high level of achievement in nursing education and practice. 
Promote further education in nursing by providing faculty research mentors. 
Stimulate creative and critical thinking. 
Facilitate acquisition of research and leadership skills. 
 
Approximately five percent of the class meeting the criteria below will be invited to 
participate in the Honors Program.  These students will be identified and encouraged to 
apply at the end of the 2nd semester (spring) in the junior year on the basis of: 
Minimum of 3.5 GPA in SON coursework, including successful completion of N4512 
Research Critique and Utilization with a grade of A. 
Merits of a proposal/statement for Honors participation.  This should be no longer than 1 
page double spaced using APA 5th edition guidelines, and should describe the 
candidateôs career goals and reason for applying to Honors.  If the candidate has a 
particular research interest it should be included in this paper. However, it is not 
necessary to have a predetermined research interest to be considered eligible, as the 
candidateôs interest would be used only to facilitate placement with a particular mentor.  
Please note that identifying a particular interest does not guarantee placement with that 
type of research mentor. 
 
Faculty recommendation. 
 
Participants will be selected by the Honors Program Advisory Council based on the 
above listed criteria.  Once selected, students will be identified as Honors Students 
which will entitle them to a one on one mentorship opportunity with a faculty researcher, 
special recognitions, participation in various ñspecialò activities, and additional 
scholarship opportunities.  Students will be required to enroll in a 1 credit Honors 
Independent Study with the selected mentor for each of the semesters (fall & spring) 
and complete 45 contact hours per semester in mutually agreed upon activities, and 
present the Honors Project at the end of the spring semester. 
 
Interested students who meet the above criteria should send the evidence of GPA and 
research grade (official transcript NOT necessary), the completed student letter, and at 
least 1 faculty recommendation letter to Dr. Renae Schumann by July 1.  Please include 
a cover letter with studentôs name, address, e-mail, and best phone.   
 
Students will be notified of acceptance into the Honors Program and mentor assignment 
by August 1. 

HELPDESK 

The I.S. Helpdesk supports UTHSC-H regarding general and technical issues on 
University-wide applications.  For assistance please call the Helpdesk at (713) 500-
4848.  The UT-Houston helpdesk hours are Monday - Friday, 7am - 5pm. 



  

ADVISOR HANDBOOK   PAGE 22 

ID BADGES 

ID badges must be used at the UT Recreation Center, UT Libraries, UT shuttle, and for 
access to many buildings. New identification badges for students are processed on an 
as-needed basis at the Bursar's Office located in Suite 2240 of University Center Tower 
(UCT). Normal window hours are from 8:00 a.m. until 5:00 p.m.  
 
Call the Parking Office at 713/500-3405 or the Bursar's Office at 713/500-3088 if they 
cannot be reached before coming to UCT to avoid any inconvenience, and to avoid 
waiting in line during peak student orientation times.  
 
If you would like access to the School of Nursing Student Community Center other than 
from 6am ï 6pm, submit a completed School of Nursing ID Card Activation Form to the 
Student Affairs Office. The forms are located in the Student Affairs Office. 

INACTIVE STATUS 

http://son.uth.tmc.edu/acaddept/studentaffairs/forms/inactive-form.pdf 
A student remaining out of the program for more than one semester must notify the 
Student Affairs Office in writing when she/he wishes her/his file reactivated. A student 
on inactive status for two or more semesters will be considered for readmission on an 
individual basis. Any student requesting inactive status must complete an Inactive form 
from the Student Affairs Office. She/he must secure clearance from the various offices 
noted on that form and must return the form to the Student Affairs Office. This 
constitutes official inactivation. 

INCOMPLETE 

http://son.uth.tmc.edu/acaddept/studentaffairs/forms/incomplete.pdf 
The grade of "I" can be granted when the student has not completed the assigned work 
in a course because of illness or other reasons satisfactory to the instructor. The work 
must be completed and the "I" grade in all courses must be converted to a letter grade 
by the end of the next term.  A student failing to complete the assigned work to remove 
the "I" will receive an "F" for the course after one term 

INSURANCE ɀ LIABILITY 

All nursing students will be required to pay The UTHSC-H liability insurance fee 
regardless of other coverage the student may have. Upon registration, nurse 
practitioner students and doctoral students will be assessed $61 per year, nurse 
anesthesia students will be assessed $110 per year and all other students will be 
assessed $14.50 per year for their liability insurance.  Graduate students who are 
members of the US Armed Forces on active military duty have professional liability 
coverage through their branch of service and will not be assessed this fee.  Students 
who enroll mid year will be charged a prorated amount.  Liability insurance fees are 
non-refundable and are subject to change. 

http://son.uth.tmc.edu/acaddept/studentaffairs/forms/inactive-form.pdf
http://son.uth.tmc.edu/acaddept/studentaffairs/forms/incomplete.pdf
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INSURANCE ɀ MAJOR/MEDICAL 

http://ae.uth.tmc.edu/info/Student_InsForm.html 
The Board of Regents of The University of Texas System approved mandating health 
insurance for students enrolled in the U.T. System health components, including 
students previously enrolled. The Board of Regents has authorized the assessment of a 
health insurance fee (currently at an annual rate of $1,039.00) to each student who 
cannot provide evidence of continuing coverage under another approved plan. Students 
with coverage outside of the plan must provide Auxiliary Enterprises the following 
information (or you can access a verification form by clicking Insurance Verification 
Information Needed) needed to waive the insurance fee by the 12th class day of the fall 
or spring semesters and by the 4th class day of the summer semester by e-mail: 
student-insurance@uth.tmc.edu or fax 713-500-8409. 
LOCKERS 
http://son.uth.tmc.edu/acaddept/studentaffairs/forms/locker.pdf 
Student lockers are located on the 2nd floor.  A student may obtain a locker by choosing 
a locker without a lock, putting a lock on it, and then registering that locker by submitting 
a completed Locker Registration Form to Maggie Downey.  The forms are located at the 
website address shown above. 
 

MAILBOXES 

Mailboxes are located on the 2nd floor.  You will be assigned a mailbox and the mailbox 
assignments will be posted on the bulletin board near the mailboxes.  
 

NCLEX APPLICATION AND DECLARATORY ORDERS 

For information regarding NCLEX application, frequently asked questions, etc. - 
http://www.bon.state.tx.us/ 
 

NEEDLESTICK 

http://www.uth.tmc.edu/med/students-current/needlestick.htm 
 
UT Student Health Services operates a Needlestick Hotline 24 hours a day, 7 days a 
week to expedite your treatment in case of needlestick or body fluid exposure. 
Regardless of the hospital or clinic where you are working, the procedure is the same. 
You should have a "Needlestick" sticker on the back of your student identification 
badge.  
 
If you sustain a needlestick or have an accidental exposure to bloodborne pathogens... 

page (713) 500-OUCH 
24 hours a day 

 

http://ae.uth.tmc.edu/info/Student_InsForm.html
http://ae.uth.tmc.edu/info/Student_InsForm.html
http://ae.uth.tmc.edu/info/Student_InsForm.html
http://ae.uth.tmc.edu/info/Student_InsForm.html
http://son.uth.tmc.edu/acaddept/studentaffairs/forms/locker.pdf
http://www.bon.state.tx.us/
http://www.uth.tmc.edu/med/students-current/needlestick.htm
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Do NOT go to the nearest emergency room. Your page will be answered promptly, and 
you will receive specific instructions and information. After you page the hotline, remain 
by the phone but do not use it or your call cannot be returned. 
 
Most calls will be answered within 5-10 minutes. You will be asked to give a detailed 
description of the incident. Your baseline labs will be checked, as well as the labs on 
your source patient. Then you will be counseled on your overall risk, and told if 
treatment is necessary. You will be given follow-up labs at defined intervals over the 
next 6 months to a year.  
 
Students are not responsible for the costs associated with the Needlestick Hotline (your 
laboratory work and medications from UT Student Health).  However, if you choose not 
to follow the Needlestick Hotline procedure and see your own physician (private or 
through an emergency department, for example), you will be personally responsible for 
all costs, and these will not be reimbursed by UT Student Health Services.  
If you have any questions, please call the clinic at (713) 500-5171, or stop by UT 
Student Health Services.  
 

PARKING 

http://www.texmedctr.tmc.edu/root/en/Visiting/Parking/ParkingHome.htm 
http://ae.uth.tmc.edu/parking/student_parking.htm 
Parking is available through the TMC Parking Office and through the UTHSC Parking 
Office.   See the websites shown above for more information. 
 

PETITIONS FOR EQUIVALENCY CREDIT 

http://son.uth.tmc.edu/acaddept/studentaffairs/forms/petition-equiv.pdf 
If you would like to transfer a course from another university, you must complete a 
ñPetition for Equivalency Creditò form and attach the syllabus for the course you would 
like to transfer.  Also, you must have an official transcript on file showing that you have 
completed the course with a satisfactory grade (B or above for graduate students and C 
or above for undergraduates).  Courses cannot be transferred if more than 7 years 
(PhD), 5 years (MSN and DNP) or 3 years (BSN).  Submit your request to the Student 
Affairs Office, ATTN:  Anne Sturm. 
 

PLAGIARISM 

Plagiarism is using another personôs work or ideas without giving credit. Plagiarism is 
dishonest because it misrepresents the work of another as your own.  This includes 
both copying the work verbatim or re-phrasing the ideas of another without properly 
acknowledging the source. When preparing work for course requirements, such as 
papers, care plans, take home examinations, etc., students must be careful to 
differentiate between their ideas and language and information derived from other 
sources. Sources include but are not limited to published and unpublished materials, the 

http://www.texmedctr.tmc.edu/root/en/Visiting/Parking/ParkingHome.htm
http://ae.uth.tmc.edu/parking/student_parking.htm
http://son.uth.tmc.edu/acaddept/studentaffairs/forms/petition-equiv.pdf
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Internet and information and opinions gained directly from other people including faculty 
or other students. Whenever ideas or facts are obtained from a studentôs reading and 
research, the sources must be properly cited according to standards set by the School 
of Nursing and contained in the current edition of Publication Manual of the American 
Psychological Association. 
 
Plagiarism is considered a violation of academic integrity and professional honesty. 
Students who are found to have plagiarized may be subject to disciplinary action. 
Penalties may include but are not limited to failure on the assignment, failure in the 
course, suspension from the program or expulsion from the school. 
 
Collaboration in the completion of written assignments is prohibited unless explicitly 
permitted by the instructor. Students must acknowledge any collaboration and its extent 
in all submitted course work. 
 
(Adapted from Harvard Extension College, the University of Houston (Central Campus) 
and the Publication Manual of the American Psychological Association.   6/20/03) 
 

POLICIES ɀ HOOP (HANDBOOK OF OPERATING PROCEDURES) 

The policies in the following segment apply to all students of the UTHSC-H community.  
 
6.01 Equal Educational Opportunity  
6.02 Disability Accommodation  
6.03 Conduct and Discipline  
6.06 Student Government  
6.07 Immunizations and Health Records  
6.08 Academic Records  
6.09 Student Employment Appointments  
6.10 Financial Aid  
6.11 Tuition, Fees, and Debt  
6.11A Tuition and Refund  
6.12 Oath of Residence  
6.13 Governance  
6.14 Sexual Assault  
6.15 Tax-Free Sales  
6.16 Student Services  
6.17 Student Publications  
6.18 Travel by UTHSC-H Students  
6.19 Criminal Background Checks Students  

SCHOOL POLICIES ɀ SCHOOL OF NURSING 

(These policies apply to ALL students, regardless in which program they are enrolled) 
http://son.uth.tmc.edu/acaddept/academicaffairs/schoolpolicies.aspx 
 
S1010 Academic Dismissal and Appeal 

http://son.uth.tmc.edu/acaddept/academicaffairs/schoolpolicies.aspx
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S1020 Academic Honesty 
S1030 Adding and Dropping Courses 
S1110 Basic Life Support Certification 
S1180 Campus Security (HOOP 18.04) 
S1240 Class (Theory) Attendance 
S1260 Controlled Substance and Dangerous Drugs 
S1270 Criminal Background Checks and Drug Screening for Students 
S1510 Faculty Advisors 
S1560 Foreign Special Student 
S1660 Grade Grievance Procedure 
S1670 Grade Point Calculations 
S1680 Graduation Ceremony Procedures 
S1850 Incomplete Course Work  
S1860 Independent Study and Forms 
S1870 Infectious Disease:  Blood Borne Pathogens 
S2140 Liability Insurance 
S2570 Research Proposal Review and Approval Process 
S2780 Standards of Conduct: The UTHSC-H Statement of Philosophy 
S2820 Student Conduct and Discipline 
S2830 Student Employee Pay Plan 
S2835 Student Employment Outside the University 
S2840A Student Evaluation of Courses 
S2840B Student Evaluation of Faculty Teaching Effectiveness 
S2850 Student Health Services 
S2860 Student Chemical Abuse or Dependency Policy 
S2880 Student Travel 
 

UNDERGRADUATE POLICIES - SCHOOL OF NURSING  

http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx 
 
U3260  Course Sequencing-Undergraduate Program 
U3360 Management of Metric Conversions, Intake and Output, Dosages and 

Solutions 
U3440   Eligibility for Graduation - Undergraduate 
U3670   Grading Policy for the Undergraduate Program 
U3760   Honors- Undergraduate Policy 
U3800   Jeopardy Letter:  Notice of Score/Average of less than 75% 
U4320   NCLEX-RN Licensure Exam 
U4400   Professional Behavior 
U4750   R.N. Progression Policy (RN-BSN, RN-MSN Tracks) 
U4840   Student Absence from Clinical 
U4860  Student Attire for Clinical 
U4880  Evaluation of Student Clinical Performance 
U4900  Submission of Written Work 
U4952  Unprofessional Clinical Performance 

http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx
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U4955   Undergraduate Admission 
U4958   Undergraduate Progression 
U4980   Written Examinations 
 

MSN PROGRAM POLICIES ɀ SCHOOL OF NURSING  

http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx 
 
G5000   Admission, Progression and Completion for Post Master's Students 
G5010   Post Masters Non-APN Students 
G5230   Change of Clinical Track/Role 
G5320   Degree Plan - MSN 
G5440   Eligibility for Graduation - Graduate Program 
G5560   Foreign Student Admission to the Graduate Nursing Program 
G5670   Grading Policy for the Graduate Program 
G5680   Graduate Student Admission 
G6770   Inactive Status 
G6800   Jeopardy Letter: Notice of Score/Average of less than 80% 
G6850   Professional Nurse Traineeship   
G6930   Thesis Policy   
G6940   Time Limitation and Extension 
G6980   Transfer of Credits 
G7000   Validation of Course Work for Certified Nurse Practitioners 
G7040   Validation of Course Work for Post MSN Students 
 

DNP POLICIES ɀ SCHOOL OF NURSING 

http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx 
 
D8010  Advisement 
D8015  Degree Plan - DNP 
D8020  Inactive Status 
D8025  Time Limitations 
D8030  Transfer Credit  
D8040  Grading Revision  
D8050  Comprehensive Exam  
D8060  Portfolio 
D8070  Eligibility for Graduation  
 

PHD POLICIES ɀ SCHOOL OF NURSING 

http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx 
 
D7315   Candidacy Exam:  Policy and Procedure 
D7320   Degree Plan - PHD 

http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx
http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx
http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx
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D7400   Dissertation Policy  
D7600   Doctoral Student Academic Advisement Policy 
D7605   Eligibility for Graduation-PHD Program 
D7610   Grading Policy - PHD 
D7800   Inactive Status in the PHD Program 
D7940   Time Limitations - PHD 
D7980   Transfer of Credits 
 

PROFESSIONALISM 

Throughout this program and related activities, the student is responsible for familiarity 
and compliance with standards of professional behavior, as contemplated in SON 
policies U4400 Professional Behavior (undergraduate student policy) and S2820 
Student Conduct and Discipline (school policy for ALL students). Failure to maintain 
professional behavior standards may be grounds for academic action, including 
lowering of course grade, regardless of a student's performance with regards to other 
course academic standards. 
 
Students are responsible for knowing and observing the University regulations 
concerning student conduct and discipline as set forth in the Regents' Rules and 
Regulations, Part One, Chapter VI, Section 3. Copies of the Regents' Rules and 
Regulations are available via the internet at: www.utsystem.edu/bor/rules and at the 
HAM-TMC Library. 
 

REPETITION OF A COURSE 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1030.pdf 
An undergraduate student must petition the Baccalaureate Degree Council to be 
allowed to repeat a course. If a student repeats a course, which she/he has failed in the 
School of Nursing, the official grade is the last one earned. That official grade will be 
used in computing the grade point average and the failing 
grade will remain on record.  
 

RESIDENCY  

http://registrar.uth.tmc.edu/Services/Student_Forms.html#Residency 
All academic students are classified as a non-resident until a Residency Questionnaire 
is completed online and submitted to the Registrar's Office for a decision.  Please call 
the Registrarôs Office if you have questions regarding your residency status at 713-500-
3361. 
 

SCHOLARSHIPS 

http://son.uth.tmc.edu/prospstudent/applresources/documents/scholarship-application-
form.pdf 

http://www.utsystem.edu/bor/rules/homepage.htm
http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1030.pdf
http://registrar.uth.tmc.edu/Services/Student_Forms.html#Residency
http://son.uth.tmc.edu/prospstudent/applresources/documents/scholarship-application-form.pdf
http://son.uth.tmc.edu/prospstudent/applresources/documents/scholarship-application-form.pdf
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Scholarship information is available online.     
 
All applicants and recipients must be students  
a.)  Enrolled in the UT-Houston, School of Nursing,      
b.)  Be in good academic standing (minimum of 2.0 for BSN students, minimum of 
3.0 for Graduate students), and  
c.)  Enrolled at least half-time in the program (Undergrads = 6 hours for fall & spring, 
5 hours for summer; Graduate level = 5 hours for fall & spring, 3 hours for summer). 
 
Scholarship funds may be available from the School of Nursing. Application forms and 
complete Information may be obtained from the Student Affairs Office, School of 
Nursing, The University of Texas Health Science Center at Houston, 6901Bertner 
Street, Room 213, Houston, Texas 77030 (713) 500-2181.  For more information 
contact:  Anne.N.Sturm@uth.tmc.edu 
 

STUDENT ACCOUNTABILITY 

http://son.uth.tmc.edu/acaddept/academicaffairs/schoolpolicies.aspx 
The student is held accountable for knowing degree requirements and enrolling for 
courses that fit into her/his degree program. Students are also held responsible for 
knowing the School of Nursing's regulations in regard to the standard of work required 
for continuance in the undergraduate and graduate programs. It is the responsibility of 
the student to become familiar with the various policies of the Health Science Center 
and the School of Nursing and to comply with them. Students may access current 
School of Nursing policies at: http://son.uth.tmc.edu/ The School of Nursing will make 
an effort to distribute revisions, changes or updates to the policies via email; however, it 
is the responsibility of the student to read, keep abreast and adhere to the most current 
University and School of Nursing policies. BSN, MSN, PhD and DNP program policies 
are located on the web at:  
http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx 
 

STUDENT AFFAIRS OFFICE STAFF 

2nd floor School of Nursing and Student Community Center - Room 216 
713-500-2199 phone 713-500-2107 fax 
Hours:  8am ï 5pm (closed on Thursdays from 9-10am) 
 
Rutherford, Laurie,  
Director, Student Affairs 
713-500-2101 
Laurie.G.Rutherford@uth.tmc.edu 
 
Downey, Maggie,  
Senior Staff Assistant, Front Desk 
713-500-2199 
Maggie.L.Downey@uth.tmc.edu 

http://son.uth.tmc.edu/acaddept/academicaffairs/schoolpolicies.aspx
http://son.uth.tmc.edu/acaddept/academicaffairs/programpolicies.aspx
mailto:Laurie.G.Rutherford@uth.tmc.edu
mailto:Maggie.L.Downey@uth.tmc.edu
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Fusilier, Krissy 
Senior Coordinator, Special Projects 
713-500-2070 
Krissy.L.Fusilier@uth.tmc.edu 
 
McKnight, Brandy 
Senior Staff Assistant, Admissions and Recruitment 
713-500-2059 
Brandy.M.McKnight@uth.tmc.edu 
 
Mendoza, JoAnn,  
Administrative Coordinator, Admissions and Recruitment 
713-500-2106 
Joann.Mendoza@uth.tmc.edu 
 
Richard, Rhonda  
Administrative Services Officer I 
713-500-2102 
Rhonda.R.Richard@uth.tmc.edu 
 
Pressley, Diana 
Assistant Director of Admissions and Recruitment 
713-500-2104 
Diana.J.Pressley@uth.tmc.edu 
 
Sturm, Anne,  
Senior Administrative Coordinator for Academic Affairs and Scholarships 
713-500-2181 
Anne.N.Sturm@uth.tmc.edu 
 
Young, Tarsha,  
Administrative Coordinator, Admissions and Recruitment 
713-500-2105 
Tarsha.S.Young@uth.tmc.edu 
 

STUDENT CONDUCT AND DISCIPLINE 

Students are responsible for knowing and observing The University regulations 
concerning student conduct and discipline as set forth in Series 50101 of the Regents' 
Rules and Regulations and in the Handbook of Operating Procedures (HOOP) for The 
University of Texas Health Science Center. The HOOP regulations concerning Student 
Conduct and Discipline may be found on the web at: 
http://www.uth.tmc.edu/ut_general/admin_fin/planning/pub/hoop/ The Regentsô Rules 
and Regulations concerning Student Conduct and Discipline may be found on the web 
at: http://www.utsystem.edu/bor/rules/homepage.htm 

mailto:Krissy.L.Fusilier@uth.tmc.edu
mailto:Brandy.M.McKnight@uth.tmc.edu
mailto:Joann.Mendoza@uth.tmc.edu
mailto:Rhonda.R.Richard@uth.tmc.edu
mailto:Diana.J.Pressley@uth.tmc.edu
mailto:Anne.N.Sturm@uth.tmc.edu
mailto:Tarsha.S.Young@uth.tmc.edu
http://www.utsystem.edu/bor/rules/homepage.htm
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STUDENT COUNSELING 

http://www.utworklife.org  
 
The mission of the Student Counseling Service is to promote the psychological well-
being of all UTHSCH students and to facilitate their personal and professional 
development.  UT Counseling and WorkLife Services located at UCT 1670; phone: 713-
500-3327.  
 
UT Counseling is open until 7:00 p.m. two nights per week. Additional evening 
appointments will be added if needed.  
Appointments will be scheduled within 24-48 hours; walk in appointments are 
welcomed. 
 
Support groups are created based on need and request. 
 
Free parking in the UCT building--just be sure to bring in your parking ticket and student 
badge. 
 
UT Counseling will be offering quarterly Lunch and Learn seminars for students, with 
lunch included. 
 

STUDENT.NET 

Students go to Student.Net http://UTLINK.uth.tmc.edu to register, add or drop classes, 
access final grades and the schedule of classes, change an  address or phone number, 
order transcripts, etc.   
 

STUDENT PRIVACY NOTICE 

At its discretion, the university may release Directory Information, which shall include 
the following: name, address (including UT email address), telephone numbers, date of 
birth, major field of study, dates of attendance, most recent previous educational 
institution attended, classification, degrees and awards received , date of graduation, 
and class schedules.  
 
Students may have Directory Information withheld by notifying the Office of the 
Registrar in writing each semester during the first 12 days of class of a fall or spring 
semester or the first 4 class days of a summer session. Request for non-disclosure will 
be honored by the institution as a permanent request unless notified otherwise.  
 

TEXAS MEDICAL CENTER LIBRARY 

http://www.library.tmc.edu/about/ 

http://www.utworklife.org/
http://utlink.uth.tmc.edu/
http://www.library.tmc.edu/about/
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The HAM-TMC Library was founded in the Texas Medical Center in 1949. At that time, 
two existing medical libraries -- the Houston Academy of Medicine and Baylor College 
of Medicine -- combined their collections to better serve the physicians in Harris County 
and the teaching and research programs of Baylor. 
 
The HAM-TMC Library is located in the Jesse H. Jones Library Building in the Texas 
Medical Center. The street address of the Library is 1133 John Freeman Boulevard, 
Houston, Texas 77030. 
 

TIME LIMITS 

Requirements for a single undergraduate degree must be completed within three years. 
Requirements for a single MSN degree must be completed within five years. 
Requirements for a single PHD degree must be completed within seven years. 
Requirements for a single DNP degree must be completed within five years. 
 
An extension may be granted if a written petition submitted by the student to the 
appropriate Council is approved. 
 

TUITION AND FEES  

http://registrar.uth.tmc.edu/SOC/tuition_index.html 
Tuition and fee charges can be found on the UT Registrarôs webpage.  School of 
Nursing tuition and fees are located under ñAcademic Programsò 
 

UT POLICE  

The University of Texas at Houston Police Department (The University Police) supports 
both of The University of Texas components in Houston: UT Houston Health Science 
Center and UT MD Anderson Cancer Center.  They are the law enforcement agency for 
all U.T. properties in Houston. (owned leased or otherwise in the control of entities of 
the U.T. System.) 
 
IMPORTANT NUMBERS: 
 
Emergencies (24-hour number): 911 or 713-792-4357 
Service Calls including escort service (24-hour number): 713-792-2890  
Chief of Police and Administrative Offices: 713-792-3350  
Crime Prevention: 713-563-7794  
Technical Services Group (Card Access and Closed Circuit TV): 713-745-2454  
Welfare Check (To have Police check on people or things, just for your safety):713-792-
2890  
 
To Report a Crime or Suspicious Person: 713-792-2890  
FAX: 713-796-9726  

http://www.tmc.edu/
http://registrar.uth.tmc.edu/SOC/tuition_index.html
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WITHDRAWAL FROM COURSE 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1030.pdf 
If an undergraduate student has a grade of "C" or better at the time of withdrawal or if a 
graduate student has a grade of ñBò or better at the time of withdrawal, the symbol "W" 
is recorded to indicate a drop without prejudice and penalty.  See the ñSchedule of 
Classesò for deadline date. 
 
If, after the deadline for ñWò grade, a MSN student with a grade of ñBò or above or ñCò or 
above (for undergraduate students) wishes to withdraw, a grade of ñWò will be recorded.  
If after the same time, a student with a grade less than ñBò for MSN students or less 
than ñCò for undergraduate students chooses to withdraw, a grade of ñWFò will be 
recorded.  WF is considered a failing grade and is used in calculating the GPA value.  
See the ñSchedule of Classesò for deadline date. 
 
A student may be allowed to withdraw from the same course only twice. 
 

WORK/STUDY SCHOLARSHIP PROGRAM 

The Work/Study/Scholarship (W/S/S) Program is designed to allow students to work as 
unlicensed personnel in various institutions throughout the Texas Medical Center.    
Students get paid for the time they work, receive $500.00 per semester, attend 
seminars, and receive 1 hour of elective credit for each semester enrolled in the 
program.  Students selected for the program must be full time generic BSN students in 
good academic standing at the UT-Houston School of Nursing.  They must be 
independent, motivated, adult learners who are reliable and conscientious about 
meeting their commitments to both the health care institution and the university.  
 

DEGREE PLANS 

The latest degree plans for all programs are located on the shared I drive at: 

I:\Common\SON EVERYONE 

Undergraduate Degree Plans ɀ 2009 

 

http://son.uth.tmc.edu/acaddept/academicaffairs/documents/schoolpolicies/s1030.pdf
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BACC1 Degree Plan ɀ Fall 2009 
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MSN Degree Plans 
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